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Oxford University Press, 2016. Soft cover. Condition: New. 2nd Edition. Contents: 1. Personality
development: a must for leadership and career growth. 2. Soft skills: demanded by every employer.
3. Communication skills: spoken English, phonetics, accent, intonation. 4. Your resume or
curriculum vitae: the first step forward. 5. Group discussion: a test of your soft skills. 6. Job
interviews: the gateway to the job market. 7. Body language: reveals your inner self and personality.
8. Enhance your writing skill to create an impression. 9. Fog index: provides guidance for proper
writing. 10. Beware of pitfalls: avoid errors. 11. Language laboratory: facilitating self-improvement.
12. Acquaintance with e-learning concepts and techniques. 13. Massive open online course
(MOOC): skill development and career growth. Index. The second edition of Personality
Development and Soft Skills aims to serve as a guide to equip readers with all the necessary skills
required to be an effective communicator in the increasingly competitive professional space. With
the help of numerous case studies, classroom-based exercises, and self-assessment tests, the book
provides crucial insights on all the core areas associated with communication and personality
development. Keeping in mind the growing importance of modern learning mechanisms, two new
chapters on e-learning for career...
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The book is straightforward in go through easier to recognize. it was actually writtern extremely perfectly and useful. I am very happy to explain how this is
actually the greatest publication i have read through within my individual life and might be he finest ebook for actually.
-- Gladys Conroy-- Gladys Conroy

It in just one of the most popular ebook. It is writter in simple words and not confusing. I am just happy to tell you that this is actually the finest ebook i
have got read inside my very own existence and may be he greatest ebook for at any time.
-- Vicky Adams-- Vicky Adams
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